
Concluding Remarks on Internship 

Date: [Insert Date] 

To: [Supervisor's Name] 

[Company/Organization Name] 

[Company Address] 

Dear [Supervisor's Name], 

As my internship at [Company/Organization Name] comes to a conclusion, I would like to take a 

moment to express my gratitude for the invaluable experiences and knowledge I have gained 

during my time here. 

I am especially thankful for the opportunity to work on [specific projects or tasks], which have 

greatly enhanced my skills in [relevant skills]. Your guidance and support have been 

instrumental in my professional growth. 

In addition, I have enjoyed collaborating with my colleagues and learning from their expertise. 

This internship has not only confirmed my passion for [industry/field] but has also provided me 

with a clearer vision of my career path. 

I hope to stay in touch and continue to seek your advice as I move forward in my career. Thank 

you once again for this wonderful opportunity. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your LinkedIn Profile (optional)] 


