
Commendation Letter 

Date: [Insert Date] 

To: [Volunteer's Name] 

[Volunteer's Address] 

[City, State, Zip Code] 

 

Dear [Volunteer's Name], 

We would like to take this opportunity to express our heartfelt appreciation for your invaluable 

contributions as a volunteer with [Organization Name]. As you conclude your role, we want to 

commend you for the dedication, enthusiasm, and compassion you have demonstrated during 

your time with us. 

Your efforts in [specific tasks or projects] have made a significant impact on our community and 

will not be forgotten. You have inspired both your peers and the beneficiaries of our programs 

through your unwavering commitment. 

We wish you all the best in your future endeavors and hope you carry the fond memories and 

experiences from your time here with you. 

Thank you once again for your service. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


