
Official Partnership Wrap-Up Letter 

Date: [Insert Date] 

[Partner's Name]  

[Partner's Title]  

[Partner's Company]  

[Partner's Address]  

[City, State, Zip Code] 

Dear [Partner's Name], 

As we approach the conclusion of our partnership, I would like to take this opportunity to 

express my gratitude for the collaboration we have shared over the past [duration of partnership]. 

Our joint efforts have led to numerous achievements, including [list key accomplishments]. 

Throughout our time working together, we have built a strong relationship founded on mutual 

respect and shared goals. Your team's commitment and professionalism have been instrumental 

in our successes. 

As we move forward, I hope to nurture the connections we have made and explore future 

opportunities for collaboration. Please feel free to reach out if you have any suggestions or ideas 

for new projects. 

Thank you once again for a rewarding partnership. I wish you and [Partner's Company] 

continued success. 

Best regards, 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


