Farewell Letter

Dear Team,

| hope this message finds you well. As many of you know, | will be completing my program at
[Company/Organization Name] on [Date]. It is with a mix of excitement and sadness that | write
this farewell letter to all of you.

Throughout my time here, | have learned so much and grown not just professionally but
personally as well. I am incredibly grateful for the support, guidance, and friendships that I have
developed during my time alongside such talented individuals.

As | transition into the next chapter of my career, | will carry forward all the wonderful
memories we've shared. | want to extend my heartfelt thanks for the collaborative spirit and
encouragement you all offered.

Please do keep in touch! You can reach me at [Your Email Address] or connect with me on
[LinkedIn/Profile Link]. I would love to hear from you all and see how everyone is doing!

Wishing you all the best for your future endeavors. Cheers to new beginnings!
Warm regards,

[Your Name]



