
Notice of Client Relationship Conclusion 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

Dear [Client's Name], 

We are writing to formally notify you that our professional relationship will conclude as of 

[Insert End Date]. This decision has not been made lightly, and we want to express our gratitude 

for the opportunity to work with you. 

All outstanding matters will be completed by the mentioned date, and we will ensure that you 

receive all documentation and records related to our services. If you have any questions or 

require assistance during this transition, please do not hesitate to reach out. 

Thank you for your understanding, and we wish you all the best in your future endeavors. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


