
Project Completion Closure Announcement 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to announce the successful completion of the [Project Name]. This project 

commenced on [Start Date] and was finalized on [Completion Date]. 

Throughout this period, our dedicated team has worked diligently to achieve the project 

objectives, and we are proud to share the results: 

• Key Achievement 1 

• Key Achievement 2 

• Key Achievement 3 

We extend our sincere gratitude to all team members, stakeholders, and partners for your 

unwavering support and contributions throughout this project. Your collaboration has been 

invaluable, and we could not have achieved this success without you. 

As we close this project, we look forward to applying the lessons learned in future initiatives. 

Should you have any feedback or inquiries regarding the project, please do not hesitate to reach 

out. 

Thank you once again for your support. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


