
Letter of Recognition 

Date: [Insert Date] 

To: [Responder's Name] 

Emergency Response Team 

[Department/Organization Name] 

Dear [Responder's Name], 

On behalf of [Your Organization/Community Name], I would like to express our heartfelt 

gratitude and recognition for your exemplary service during the recent emergency situation on 

[insert date of incident]. Your swift actions and unwavering dedication played a crucial role in 

saving lives and ensuring the safety of our community. 

It is with great admiration that we acknowledge your courage under pressure and the 

professionalism displayed by you and your team. Your commitment to serving others, 

particularly in times of crisis, emboldens us all and sets a remarkable standard for others to 

follow. 

We commend your efforts and wish to present you with this letter as a token of our appreciation. 

Thank you for your selflessness and for being a hero in our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization/Community Name] 

[Contact Information] 


