
Letter of Commendation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to commend you and your team for your exceptional bravery and dedication during 

the recent emergency response at [insert location or event]. Your actions not only exemplified 

the highest standards of emergency service but also made a significant difference in the lives of 

those affected. 

On [insert date of the incident], you and your team faced [briefly describe the situation], 

demonstrating remarkable courage and professionalism under pressure. Your swift response and 

effective coordination during the crisis were vital in ensuring the safety and well-being of all 

involved. 

It is responders like you who embody the spirit of service and sacrifice. Your unwavering 

commitment to protecting the community and your readiness to put yourself at risk for others is 

both inspiring and commendable. 

Thank you for your exemplary service and for being a beacon of strength during uncertain times. 

It is a privilege to recognize your bravery and dedication to our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


