Letter of Acknowledgment

Date: [Insert Date]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to express my heartfelt thanks for your generous
gift of [describe the gift] that you presented on [mention the occasion or date]. Your kindness

and thoughtfulness are truly appreciated.

Your gift will be instrumental in [explain how the gift will be used or its impact]. It is support
like yours that allows us to continue our mission and make a difference.

Once again, thank you for your generosity and support. We are grateful to have you as part of
our [organization/community/family].

Warm regards,
[Your Name]

[Your Position]
[Your Organization]



