
Letter of Recognition 

Date: [Insert Date] 

Recipient's Name 

Recipient's Title 

Company/Organization Name 

Address Line 1 

Address Line 2 

Dear [Recipient's Name], 

We would like to take this opportunity to formally recognize and express our gratitude for your 

exceptional technical assistance. Your expertise in [specific area or project] has been invaluable 

to our team and has greatly contributed to our success. 

Your dedication and professionalism in addressing challenges, providing solutions, and sharing 

your knowledge have not gone unnoticed. We truly appreciate your willingness to go above and 

beyond to ensure that our project [name of project or initiative] was completed on time and to the 

highest standards. 

Thank you once again for your outstanding support. We look forward to continuing our 

collaboration and achieving more milestones together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 


