
Letter of Acknowledgement 

Date: ____________ 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to formally acknowledge and express our deep appreciation for the outstanding 

event management services provided by you and your team during [Event Name] held on [Event 

Date]. 

Your meticulous planning, attention to detail, and exceptional execution contributed significantly 

to the event's success. The feedback from attendees has been overwhelmingly positive, and we 

are grateful for your dedication and commitment. 

Thank you once again for making the event a remarkable experience for everyone involved. We 

look forward to collaborating with you in future projects. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Contact Information] 


