
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Volunteer's Name], 

We are writing to express our heartfelt gratitude for your outstanding contributions as a volunteer 

in our community. 

Your dedication and hard work during [specific event or project name] on [date(s)] have greatly 

impacted our community and inspired those around you. Your efforts in [specific tasks 

performed] were invaluable in achieving our goals. 

Thank you for your time, passion, and commitment to making a difference. We hope to continue 

working alongside you in the future. 

With appreciation, 

[Your Name] 

[Your Position] 

[Organization Name] 


