
Letter of Acceptance for Multiple Job 

Opportunities 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I am writing to formally accept the job offer for the position of [Job Title] at [Company's Name], 

as discussed during our recent interview. I am grateful for this opportunity and excited to 

contribute to your team. 

Additionally, I would like to inform you that I have also received offers from [Other Company 

Names] for similar positions. After careful consideration, I feel that [Company's Name] aligns 

most closely with my career goals and values. 

Please confirm my starting date as [Start Date] and let me know if there are any documents or 

other formalities I need to complete prior to then. 

Thank you once again for this opportunity. I am looking forward to joining your organization 

and contributing to its success. 

Sincerely, 

[Your Name] 


