
Letter of Appreciation 

Date: [Insert Date] 

[Travel Agent's Name] 

[Travel Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Travel Agent's Name], 

I am writing to express my heartfelt appreciation for the exceptional service you provided during 

my recent travel plans. Your attention to detail, in-depth knowledge, and dedication made my 

trip unforgettable. 

From the outset, you took the time to understand my preferences and requirements, and your 

recommendations were spot on. The itinerary you crafted exceeded my expectations, and I felt 

truly taken care of throughout the entire process. 

Your prompt communication and willingness to go above and beyond, especially when 

addressing my concerns, made a significant difference. I have traveled extensively, but the level 

of service you provided is rare to find. 

Thank you once again for your outstanding commitment and professionalism. I look forward to 

working with you for my future travel needs and will gladly recommend your services to friends 

and family. 

Warmest regards, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 


