Letter of Appreciation
Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Travel Agent's Name]
[Travel Agency's Name]
[Agency Address]

[City, State, Zip Code]

Dear [Travel Agent's Name],

I hope this message finds you well. I am writing to express my heartfelt appreciation for the
exceptional service you provided during the coordination of my recent travel plans. Your
attention to detail and professionalism truly made a difference.

The itinerary you crafted was seamless and exceeded my expectations. Every aspect, from the
flight arrangements to accommaodations and local recommendations, reflected your dedication to
ensuring a memorable travel experience. | especially appreciated your prompt responses to my
inquiries and your proactive approach in addressing concerns.

Thank you once again for your hard work and commitment. I will certainly recommend your
services to my friends and family and look forward to planning my future travels with you.

Warm regards,

[Your Name]



