
Letter of Gratitude 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my heartfelt gratitude for the 

supportive and enriching internship environment I experienced at [Company/Organization 

Name]. 

The opportunity to work alongside such talented professionals has been invaluable. Your 

guidance and encouragement made my learning experience truly rewarding. I appreciated the 

time you took to mentor me and the constructive feedback you provided. 

I am especially grateful for [mention any specific project or task], as it allowed me to develop 

my skills and gain practical insights. The collaborative atmosphere and the willingness of the 

team to share their knowledge made a significant impact on my personal and professional 

growth. 

Thank you once again for an incredible internship experience. I look forward to staying in touch 

and hope to carry forward the valuable lessons I learned at [Company/Organization Name]. 

Sincerely, 

[Your Name] 


