[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Date]

[Recipient Name]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to express my heartfelt appreciation for the
incredible exposure and learning experience | received during my internship at [Company
Name]. The opportunity to work alongside such talented professionals has greatly enriched my
understanding of [specific field/industry].

Throughout my time with the team, | was able to enhance my skills in [mention specific skills or
tasks], and | am especially grateful for your guidance and support. The projects | was involved in

challenged me and allowed me to apply my academic knowledge in a real-world setting.

Thank you once again for this invaluable experience. I look forward to staying in touch and hope
to cross paths in the future.

Sincerely,

[Your Name]



