
Letter of Recognition 

Date: [Insert Date] 

Dear [Supporter's Name], 

On behalf of [Your Organization/Event Name], I would like to take this opportunity to extend 

our heartfelt gratitude for your invaluable support of our recent event, [Event Name]. Your 

commitment and generosity played a crucial role in the event's success. 

We are truly appreciative of your contributions, which enabled us to [mention specific outcomes 

or benefits of the event]. Your involvement not only helped us achieve our goals but also 

inspired others to join in our mission. 

As a token of our appreciation, we would like to recognize you as a valued supporter of [Your 

Organization/Event Name]. Your dedication to our cause is greatly admired. 

Thank you once again for your support. We look forward to your continued involvement in the 

future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


