
Commendation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Family Friend's Name] 

[Family Friend's Address] 

[City, State, Zip Code] 

 

Dear [Family Friend's Name], 

I hope this letter finds you in the best of health and spirits. I am writing to express my heartfelt 

gratitude and commendation for the unwavering care and support you have provided to our 

family over the years. 

Your kindness and dedication have not gone unnoticed. Whether it was through your thoughtful 

gestures, your willingness to lend a hand, or simply being there to listen, you have enriched our 

lives in countless ways. 

Thank you for being such a cherished friend and for always being there for us. Your selflessness 

and compassion truly make a difference. We are incredibly fortunate to have you in our lives. 

With warm regards and appreciation, 

[Your Name] 


