
Commendation Letter 

Date: [Insert Date] 

[Customer Name] 

[Customer Address] 

[City, State, Zip Code] 

 

Dear [Customer Name], 

We would like to take this opportunity to express our heartfelt gratitude for your continued 

loyalty and support to [Company Name]. Your dedication as a valued customer has truly made a 

difference to us. 

Your commitment to our products/services is inspiring and we appreciate the trust you have 

placed in us. We are proud to have customers like you who not only appreciate our work but also 

help us to grow and improve. 

As a token of our appreciation, we would like to offer you [insert any special offer, discount, or 

incentive]. We hope this gesture reflects our gratitude for your patronage. 

Thank you once again for being an integral part of the [Company Name] family. We look 

forward to serving you for many more years to come. 

Warm regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


