
Letter of Acknowledgment for Loyal Service 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of [Company/Organization Name], I would like to express our heartfelt gratitude for 

your loyal service and dedication. Your commitment to excellence and unwavering support over 

the years have significantly contributed to our success. 

As we celebrate [Number] years of your remarkable service, we want to take this opportunity to 

acknowledge all your hard work, innovative ideas, and positive attitude. Your contributions have 

not gone unnoticed, and we are truly thankful to have you as part of our team. 

We look forward to your continued success and contributions to our organization. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


