
Letter of Acknowledgment for Retirement Farewell Gift 

Date: ___________ 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my heartfelt gratitude for the 

wonderful retirement farewell gift you presented to me. It was both thoughtful and generous, and 

it truly means a lot to me as I embark on this new chapter of my life. 

Your kindness and support throughout my career have made a lasting impact on me, and I feel 

fortunate to have had the opportunity to work alongside such remarkable colleagues. The 

memories we have shared will always hold a special place in my heart. 

Thank you once again for your thoughtful gift and for making my farewell celebration so 

memorable. I will cherish it always. 

Wishing you all the best in your future endeavors. 

Sincerely, 

[Your Name] 


