
Letter of Gratitude 

Date: [Insert Date] 

[Your Name] 

[Your Address] [City, State, Zip Code] 

[Recipient's Name] [Recipient's Address] [City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to express my heartfelt gratitude 

for the thoughtful note you sent. Your kind words truly brightened my day and made me feel 

appreciated. 

It is always a pleasure to connect with someone as considerate as you. Your thoughtfulness and 

support mean a great deal to me, and I am thankful to have you in my life. 

Once again, thank you for your kind note. I look forward to seeing you soon. 

Warm regards, 

[Your Name] 


