
Thank You Letter 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to express my heartfelt thanks for 

the invaluable support and guidance you provided during my job search. 

Your insights into the industry and the connections you shared were instrumental to my progress. 

I truly appreciate the time and effort you dedicated to helping me navigate this journey. 

I am excited to share that I have accepted a position at [Company Name] as a [Job Title] and I 

am looking forward to this new opportunity. 

Thank you once again for your kindness and assistance. I wouldn't have reached this milestone 

without your help. 

Best regards, 

[Your Name] 

[Your Contact Information] 


