
Letter of Acknowledgement 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

Dear [Donor's Name], 

On behalf of [Your Organization], I would like to extend our heartfelt gratitude for your 

generous support. Your contribution of [specify amount/product/service] is invaluable to our 

mission of [briefly state your mission or goal]. 

Your support enables us to [explain what the donation will help achieve or any specific project it 

will aid]. We truly appreciate your commitment and involvement in our endeavors. 

Thank you once again for your generosity. We look forward to keeping you informed about our 

progress and how your support is making a difference. 

Warmest regards, 

[Your Name]  

[Your Position]  

[Your Organization] 


