
Letter of Sponsorship Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to announce the upcoming [Name of Event], taking place on [Event Date] at 

[Event Location]. This event aims to [briefly describe the purpose of the event, e.g., promote 

community engagement, raise funds for local charities, etc.]. We are anticipating an attendance 

of [expected number of attendees] members of our local community. 

To make this event successful, we are seeking sponsors who share our vision of [briefly describe 

the event's mission or objectives]. We believe that your organization, known for its commitment 

to [mention relevant values or contributions], would be an ideal partner. 

As a sponsor, your organization will receive valuable exposure, including:  

• Logo placement on all event materials 

• Recognition during the event 

• Opportunities to engage with attendees 

We would like to propose a sponsorship of [suggested sponsorship level/amount] to support 

[specific aspects of the event, e.g., costs, supplies, etc.]. Your contribution will significantly 

impact our ability to achieve [event goals]. 

Thank you for considering this opportunity to support our community. We would love to discuss 

this proposal further and explore ways we can work together for a successful event. Please feel 

free to contact me at [Your Phone Number] or [Your Email Address]. 

Warm regards, 



[Your Name]  

[Your Position]  

[Your Organization] 


