
Project Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Business Analyst Project Proposal 

Introduction 

We are pleased to present a proposal for [Project Name], which aims to [briefly explain the 

purpose of the project]. 

Project Overview 

The objective of this project is to [specify the objectives and goals]. This initiative will help 

[explain the expected outcomes or benefits]. 

Scope of Work 

The project will include the following key activities: 

• [Activity 1] 

• [Activity 2] 

• [Activity 3] 

Timeline 

The project is expected to take place over [duration], starting from [start date] to [end date]. 

Budget 

The estimated budget for this project is [insert budget amount], which covers [briefly describe 

what the budget includes]. 

Conclusion 

We believe that this project will greatly benefit [the company or targeted audience] and look 

forward to discussing it further. 



Thank you for considering this proposal. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


