Career Transition Letter

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Company Name]
[Company Address]

[City, State, Zip Code]

Subject: Career Transition to Business Analyst

Dear [Recipient's Name],

| am writing to express my interest in transitioning into the role of Business Analyst within
[Company Name]. With a solid background in [Your Current Field], combined with my passion
for data-driven decision-making and process improvement, | am eager to bring my skills to a
dynamic team like yours.

Throughout my career, | have developed [specific skills relevant to business analysis], which |
believe would translate well into this new position. | have actively engaged in projects involving
[mention any relevant projects or experiences], demonstrating my capability to analyze business
needs and propose effective solutions.

Furthermore, | have pursued [relevant certifications, courses, or training] to enhance my
knowledge in business analysis practices. | am confident that my analytical mindset and ability
to communicate with stakeholders will be invaluable in this role.

| am excited about the opportunity to contribute my abilities to [Company Name] and am keen to
discuss how my background and enthusiasm for business analysis can align with the goals of
your organization.



Thank you for considering my application. I look forward to the possibility of discussing my
transition further.

Sincerely,

[Your Name]



