
Application for Business Analyst Position 

John Doe 

123 Main Street 

City, State, ZIP 

Email: johndoe@example.com 

Phone: (123) 456-7890 

Date: October 10, 2023 

Hiring Manager 

XYZ Company 

456 Business Rd. 

City, State, ZIP 

Dear Hiring Manager, 

I am writing to express my interest in the Business Analyst position at XYZ Company as 

advertised on your careers page. With a strong background in data analysis and project 

management, I am confident that my skills and experience align well with the requirements of 

this role. 

In my previous position at ABC Corporation, I successfully led several projects that improved 

operational efficiency by analyzing data trends and implementing actionable solutions. My 

proficiency in tools such as SQL, Excel, and Tableau has allowed me to gather and interpret 

complex data sets, providing valuable insights to stakeholders. 

I am particularly drawn to this position at XYZ Company due to your commitment to innovation 

and excellence in business solutions. I am eager to contribute my analytical skills and 

collaborative approach to help your team achieve its goals. 

Thank you for considering my application. I am looking forward to the opportunity to discuss 

how my experience and skills can contribute to the success of XYZ Company. I hope to hear 

from you soon to schedule an interview. 

Sincerely, 

John Doe 


