
Letter of Introduction 

John Doe 

123 Main Street 

City, State, Zip Code 

Email: johndoe@example.com 

Phone: (123) 456-7890 

Date: October 15, 2023 

Hiring Manager 

Department of Renewable Energy 

University/Organization Name 

Address 

City, State, Zip Code 

Dear Hiring Manager, 

I am writing to express my interest in the Renewable Energy Research Assistant position at 

[University/Organization Name] as advertised [where you found the job listing]. With a strong 

academic background in environmental science and hands-on experience in renewable energy 

projects, I am excited about the opportunity to contribute to your research initiatives. 

During my undergraduate studies at [Your University], I focused on sustainable energy solutions 

and collaborated on projects that explored solar and wind energy applications. My recent 

internship with [Previous Organization] allowed me to enhance my research skills and gain 

practical knowledge in data analysis and renewable technology assessment. 

I am passionate about advancing renewable energy solutions and believe my skills in [specific 

skills relevant to the job, e.g., data analysis, project management] will be beneficial to your team. 

I am eager to contribute to innovative projects that drive sustainable practices. 

Thank you for considering my application. I look forward to discussing how my background and 

skills align with the needs of your research team. 

Sincerely, 



John Doe 


