[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Company's Name]

[Company's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to inquire about potential employment opportunities within [Company's Name] in
the oil and gas sector. With my background in [your field of expertise, e.g., engineering,
geology, project management], along with [mention any relevant experience or skills], I am keen

on contributing to your team.

| have a strong interest in [mention specific areas of interest related to the company], and | am
eager to explore how my skills and experiences align with your current and future projects.

If possible, I would appreciate the opportunity to discuss any available positions and learn more
about your company's future endeavors. Thank you for considering my inquiry.

Looking forward to your response.

Sincerely,
[Your Name]



