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Phone Number 

Date 

 

Hiring Manager's Name 

Company Name 

Company Address 

City, State, Zip Code 

 

Dear Hiring Manager, 

 

I am writing to express my interest in the Catering Coordinator position listed on your website. 

With my extensive experience in event planning and catering management, I am confident in my 

ability to contribute to your team and help create memorable events for your clients. 

 

Throughout my career, I have successfully coordinated numerous catering events, ensuring 

seamless execution from planning to implementation. My strong organizational skills and 

attention to detail allow me to manage multiple projects simultaneously while delivering 

exceptional service. 

 

I am particularly drawn to this opportunity at [Company Name] because of your commitment to 

excellence and innovation in the catering industry. I share your passion for creating outstanding 

experiences and would be excited to bring my creativity and expertise to your team. 

 



Thank you for considering my application. I look forward to the opportunity to discuss how my 

background, skills, and enthusiasms align with the needs of your organization. 

 

Sincerely, 

 

Your Name 


