
Expression of Interest 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the Quality Assurance Coordinator position as advertised 

[mention where you found the job posting]. With a solid background in quality assurance and a 

strong commitment to excellence, I believe I am well-equipped to contribute to your team's 

success. 

In my previous roles, I have developed a keen eye for detail and a robust understanding of 

quality management systems. I have successfully implemented quality control processes that 

have enhanced product reliability and customer satisfaction. My experience with [specific tools 

or methodologies] has allowed me to streamline quality assurance practices within my teams. 

I am particularly drawn to [Company Name] because of [specific reason related to the company 

or its projects]. I am impressed by [specific achievement or value of the company] and would 

love the opportunity to bring my expertise in quality assurance to your esteemed organization. 

Thank you for considering my application. I look forward to the possibility of discussing how I 

can contribute to the continued success of [Company Name]. Please do not hesitate to contact me 

at [your phone number] or [your email address]. 

Warm regards, 

[Your Name] 


