
Letter of Appeal for Quality Assurance 

Compliance Analyst Position 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to formally appeal the decision regarding my 

application for the Quality Assurance Compliance Analyst position at [Company Name]. I 

appreciate the time and consideration given to my application, but I believe there may have been 

a misunderstanding regarding my qualifications. 

In my previous roles, I have consistently demonstrated my ability to ensure compliance with 

industry standards and internal processes. My experience at [Previous Company Name] has 

equipped me with the necessary skills in quality assurance methodologies and regulatory 

requirements. 

I would like to clarify my relevant achievements: 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 



Additionally, I am eager to contribute my expertise to [Company Name] and help elevate the 

quality standards. I am committed to continuous improvement and would welcome the 

opportunity to provide further evidence of my qualifications in an interview. 

Thank you for considering my appeal. I look forward to the possibility of discussing this further. 

Sincerely, 

[Your Name] 


