
Proposal for Collaborative Biotechnology 

Project 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a collaborative project between [Your Organization] and [Recipient 

Organization] in the field of biotechnology. Our team believes that combining our expertise and 

resources could lead to significant advancements in [specific area of biotechnology]. 

The objective of this collaboration would be to [briefly describe the goal of the project]. We 

envision that our joint efforts can yield innovative solutions to [specific challenges or 

opportunities in the field]. 

We suggest a preliminary meeting to discuss this proposal in further detail and explore potential 

areas of collaboration. Please feel free to suggest a time that is convenient for you. 

Thank you for considering our proposal. We are looking forward to the possibility of working 

together to drive innovation in biotechnology. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


