Networking Outreach for Arts
Administration Opportunities

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am [a brief introduction
about yourself, e.g., an aspiring arts administrator with a background in ...]. I am reaching out to
connect with professionals in the arts administration field to learn more about potential
opportunities and gain insights into the industry.

As someone who is passionate about [specific area of the arts, e.g., community engagement,
cultural programming], | am eager to explore ways to contribute to [Recipient's Organization or
Other Relevant Details]. | admire [mention something notable about the recipient's work or
organization], and | would love the chance to discuss your experience and any advice you might
have for someone starting out in this field.

If you are available for a brief coffee chat or a virtual meeting, | would greatly appreciate the
opportunity to connect with you. Please let me know if you have any time in the coming weeks,
and I will do my best to accommodate your schedule.

Thank you for considering my request. | look forward to hearing from you.

Sincerely,

[Your Name]

[Your Phone Number]

[Your Email Address]



