Inquiry for Arts Program Director Position

Recipient's Name

Recipient's Title

Organization Name

Organization Address

City, State, Zip Code

Date

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am writing to express my
interest in the Arts Program Director position at [Organization Name], as advertised on [where
you found the job listing]. With a strong background in arts management and a passion for
fostering creative communities, | am eager to learn more about the program and the potential to
contribute to its growth and success.

Having worked in various roles within the arts sector for [number] years, | have developed a
deep understanding of program development, community engagement, and collaborative
partnerships. | am particularly impressed by [mention any specific initiative or quality of the

organization], and I believe my skills could greatly benefit your team.

| would appreciate the opportunity to discuss this position and my qualifications further. Please
let me know if there is a convenient time for us to connect by phone or in person.

Thank you for considering my inquiry. | look forward to your response.
Sincerely,

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]



