
Application for Arts Administration Position 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Arts Administration position at 

[Company/Organization Name] as advertised [where you found the job listing]. With my 

background in arts administration and passion for the arts, I am excited about the opportunity to 

contribute to your team. 

During my time at [Previous Organization/Job Title], I gained valuable experience in managing 

arts programs, coordinating events, and fostering relationships with artists and the community. 

My skills in project management and effective communication allow me to successfully support 

the artistic vision of an organization while ensuring operational efficiency. 

I am particularly drawn to this position at [Company/Organization Name] because of [specific 

reason related to the organization or its mission]. I believe my strengths in [specific skills or 

experiences relevant to the job] align well with the goals of your organization. 

I am eager to bring my expertise in arts administration to [Company/Organization Name] and 

contribute to the vibrant arts community you have created. I look forward to the opportunity to 

discuss my application in more detail. 

Thank you for considering my application. I hope to speak with you soon. 

Sincerely, 



[Your Name] 


