Application for Library Assistant Position

John Doe

123 Main Street

Cityville, ST 12345

Email: johndoe@example.com

Phone: (123) 456-7890

Date: October 1, 2023

Hiring Manager

Cityville Public Library

456 Library Lane

Cityville, ST 12345

Dear Hiring Manager,

| am writing to express my interest in the Library Assistant position at Cityville Public Library as
advertised on your website. With a strong passion for literature and a commitment to providing
excellent service, | believe | would be a valuable addition to your team.

| have experience working in a fast-paced environment and possess strong organizational skills.
My previous role at Book Haven allowed me to develop skills in cataloging, shelving, and
assisting patrons with their inquiries. |1 am also proficient in using library management software
and have a solid understanding of library systems.

| am excited about the opportunity to contribute to the Cityville community and help foster a
love of reading among patrons of all ages. | am available for an interview at your earliest

convenience and can be reached at (123) 456-7890 or via email at johndoe@example.com.

Thank you for considering my application. I look forward to the possibility of discussing my
candidacy further.

Sincerely,

John Doe



