
Inquiry for Air Traffic Controller Position 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Hiring Manager's Name]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to inquire about potential job openings for an Air Traffic Controller position at 

[Company's Name]. With a background in aviation and a keen interest in air traffic management, 

I am eager to explore any opportunities within your esteemed organization. 

Having completed [insert relevant qualifications or training], I possess the skills required to 

manage air traffic efficiently and ensure the safety of flights. I am particularly impressed by 

[mention any specific aspect of the company or its achievements], and I am enthusiastic about 

the possibility of contributing to your team. 

Could you please provide information regarding any current or upcoming vacancies in this role? 

Additionally, I would appreciate any details about the application process and the qualifications 

you seek in an ideal candidate. 

Thank you for considering my inquiry. I look forward to your response. 

Sincerely, 

[Your Name] 


