L_etter of Intent

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express my interest in the Media Production Manager position at [Company
Name] as advertised on [where you found the job listing]. With a strong background in media
production and project management, | am excited about the opportunity to contribute to your
team.

Having worked in the media industry for over [number] years, | have developed extensive skills
in [mention specific skills relevant to the role]. My experience includes overseeing [specific
projects or productions], managing teams, and ensuring that all aspects of production run
smoothly and efficiently.

| am particularly drawn to [Company Name] because of [specific reason related to the company
or its projects], and I believe that my skills would complement your team's efforts to produce
high-quality media content.

| am eager to bring my passion for media production, along with my leadership experience and
attention to detail, to [Company Name]. I look forward to the opportunity to discuss how I can
contribute to your ongoing projects and initiatives.

Thank you for considering my application. | hope to hear from you soon to arrange a meeting.

Sincerely,



[Your Name]



