
Inquiry for Freelance Media Production Gigs 

Date: [Insert Date] 

[Recipient's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a freelance media 

producer with expertise in [specific areas of expertise, e.g., video production, photography, 

editing, etc.]. I am reaching out to inquire about potential freelance opportunities within your 

organization. 

With [number] years of experience in the media production field, I have successfully worked on 

various projects, including [briefly mention key projects or clients]. I am passionate about 

creating high-quality content that resonates with audiences and effectively communicates brand 

messages. 

I would love the opportunity to discuss how I can contribute to your team and support your 

upcoming projects. Please let me know if you have any openings or if we could schedule a time 

to connect. 

Thank you for considering my inquiry. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 

[Your Website/Portfolio Link] 


