
Internship Application for Data Analysis 

Position 

John Doe 

123 Main Street 

City, State, Zip Code 

Email: johndoe@email.com 

Phone: (123) 456-7890 

Date: [Insert Date] 

[Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the Data Analysis internship position listed on [where you 

found the job posting]. I am currently pursuing a degree in [Your Major] at [Your University], 

and I am eager to apply my skills in data analysis to real-world projects. 

Through my coursework and previous experiences, I have developed strong analytical skills 

using tools such as Excel, Python, and SQL. I am particularly interested in uncovering 

meaningful insights from data and using those insights to drive business decisions. 

I am excited about the opportunity to intern at [Company Name] because of your commitment to 

innovation and your focus on data-driven solutions. I believe that my background in [specific 

area of expertise, e.g., statistics, machine learning] and my passion for data make me a strong 

candidate for this position. 

Thank you for considering my application. I look forward to the possibility of discussing my 

application in more detail. I am available for an interview at your earliest convenience and can 

be reached at (123) 456-7890 or via email at johndoe@email.com. 

Sincerely, 



John Doe 


