
Proposal for Freelance Event Planning 

Services 

Dear [Client's Name], 

I hope this message finds you well. My name is [Your Name], and I am a freelance event planner 

with [X years] of experience in organizing successful events ranging from corporate functions to 

social gatherings. 

I am reaching out to propose my services for your upcoming events. With a keen eye for detail 

and a passion for creating memorable experiences, I can help bring your vision to life while 

ensuring a seamless planning process. 

Services Offered: 

• Event Concept Development 

• Budget Management 

• Venue Selection and Coordination 

• Vendor Management (Catering, Decor, Audio/Visual) 

• Event Day Coordination 

My approach focuses on collaboration and customization, ensuring that every event reflects your 

unique style and objectives. I am committed to providing exceptional service and delivering 

events that exceed expectations. 

Proposed Next Steps: 

1. Schedule a consultation to discuss your event needs. 

2. Provide a tailored proposal outlining my services and pricing. 

3. Begin the planning process upon agreement. 

I would be delighted to discuss this proposal further and explore how I can assist you in making 

your events truly remarkable. Please feel free to reach out to me at [Your Email] or [Your Phone 

Number]. 

Thank you for considering my proposal. I look forward to the opportunity to work together. 

Best regards, 

[Your Name] 

[Your Company Name] 

[Your Website or Portfolio] 


