
Project Proposal for Technical Writing 

Services 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to propose a project for technical writing services that could greatly benefit 

[Recipient's Company]. With my extensive experience in technical writing and a proven track 

record of delivering high-quality documentation, I believe I can help streamline your 

communication and enhance your technical materials. 

Project Overview 

The primary objective of this project is to create clear, concise, and effective technical 

documents for [specific area or product]. This includes: 

• User manuals 

• Technical specifications 

• Help files 

Proposed Timeline 

The proposed timeline for this project is [insert timeframe], with key milestones as follows: 

• Phase 1: Initial Research and Outline - [Date] 

• Phase 2: Draft Creation - [Date] 

• Phase 3: Review and Revisions - [Date] 

• Phase 4: Final Delivery - [Date] 

Budget Estimate 

The estimated budget for this project is [insert budget], which includes all necessary resources 

and materials. 



I am excited about the possibility of collaborating with [Recipient's Company] and am confident 

that my skills in technical writing will add significant value to your projects. Please feel free to 

reach out for any further information or discussion regarding this proposal. 

Thank you for considering my proposal. I look forward to the opportunity to work together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


