
Cover Letter 

John Doe 

1234 Maple Street 

Hometown, ST 12345 

Email: john.doe@example.com 

Phone: (123) 456-7890 

Date: October 1, 2023 

Hiring Manager 

Tech Solutions Inc. 

5678 Oak Avenue 

Big City, ST 67890 

Dear Hiring Manager, 

I am writing to express my interest in the Technical Documentation Specialist position at Tech 

Solutions Inc. I possess extensive experience in creating clear and comprehensive 

documentation, along with a deep understanding of technology and user needs. 

In my previous role at Innovative Tech Co., I successfully developed a wide range of 

documentation, including user manuals, online help guides, and technical specifications, which 

contributed to a significant increase in user satisfaction and reduced support calls by 30%. 

My attention to detail and ability to work collaboratively with engineering teams have 

consistently allowed me to produce high-quality materials that meet project deadlines. I am adept 

at utilizing various tools such as MadCap Flare and Adobe FrameMaker, which I believe will 

contribute positively to your team. 

I am excited about the opportunity to apply my skills and expertise at Tech Solutions Inc. and 

contribute to your commitment to excellence in product documentation. Thank you for 

considering my application. I look forward to the possibility of discussing my candidacy with 

you. 

Sincerely, 

John Doe 


