
Application for Technical Writer Position 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Technical Writer position at [Company's Name] as 

advertised on [where you found the job listing]. With a background in [your field/discipline] and 

extensive experience in technical writing, I am excited about the opportunity to contribute to 

your team. 

Throughout my career, I have developed documentation for [specific technologies or products], 

creating user manuals, API documentation, and online help systems. My expertise in [specific 

skills or tools related to technical writing] has allowed me to effectively communicate complex 

information to diverse audiences. 

I am particularly drawn to this position at [Company's Name] because of [specific reason related 

to the company or its projects]. I believe my skills in [mention relevant skills] will enable me to 

make a significant impact on your projects. 

Thank you for considering my application. I look forward to the opportunity to discuss my 

qualifications further and how I can contribute to [Company's Name]. Please find my resume 

attached for your review. 

Sincerely, 

[Your Name] 


