Request for Consideration

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]
[Date]

[Recipient's Name]
[Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to formally request consideration for the position of Operations Manager at
[Company Name]. With [number] years of experience in operations management and a proven
track record of enhancing organizational efficiency, | believe | would be a valuable asset to your
team.

In my previous role at [Previous Company Name], I successfully [mention a significant
achievement or responsibility relevant to the role], which resulted in [positive outcome or
metric]. My expertise in [specific skills or technologies relevant to the operations manager role]
positions me well to contribute to the ongoing success of [Company Name].

| am particularly drawn to this opportunity because [mention what specifically attracts you to the
company or role]. I am eager to leverage my skills to help [Company Name] achieve its goals
and elevate its operational capabilities.

Thank you for considering my application. I am looking forward to the possibility of discussing
how | can contribute to your esteemed organization. Please feel free to contact me at [Your
Phone Number] or [Your Email] to arrange a convenient time for a discussion.

Warm regards,

[Your Name]



