
Proposal for Recruitment of Operations 

Manager 

Date: [Insert Date] 

To: [Recipient Name] 

Subject: Proposal for Recruitment of Operations Manager 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose the recruitment of a qualified 

Operations Manager to enhance our operational efficiency and drive strategic initiatives within 

our organization. 

Introduction 

As [Your Position] at [Your Company], I have identified the need for an Operations Manager 

who can oversee daily operations, improve processes, and lead our team towards achieving our 

business objectives. 

Objectives 

• Enhance operational efficiency. 

• Implement cost-saving measures. 

• Improve team collaboration and productivity. 

Qualifications Required 

The ideal candidate should possess: 

• A minimum of [X] years of experience in operations management. 

• Strong leadership and strategic thinking skills. 

• Proficiency in data analysis and performance metrics. 

Proposed Timeline 

The recruitment process could commence on [Start Date] with an aim to have the selected 

candidate onboarded by [End Date]. 

Conclusion 



In conclusion, hiring an Operations Manager will significantly contribute to our growth and 

efficiency. I look forward to discussing this proposal further and appreciate your consideration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


