Inquiry Regarding Operations Manager
Vacancies

Date: [Insert Date]

[Recipient's Name]

[Company's Name]

[Company's Address]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am currently seeking new
opportunities in operations management. | am reaching out to inquire about any current or
upcoming vacancies for Operations Manager positions within [Company's Name].

With [insert number of years] years of experience in operations management, | have a proven
track record of optimizing processes, improving efficiency, and leading teams to achieve
organizational goals. | am particularly impressed with [mention something specific about the
company or its projects] and would love the opportunity to contribute to your team's success.
If there are any available positions or if you anticipate any openings in the near future, 1 would
greatly appreciate the chance to discuss them further. Thank you for your time, and I look
forward to your response.

Sincerely,

[Your Name]

[Your Phone Number]

[Your Email Address]



